HOJIOKEHME
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T'ocynapcreennoro asronomuoro YUPeKACHAH KyNbTyphI ropoaa MocKesI
«Ileponckuii mapk KYJbTYDPBI H OTABIXA»

ropox Mocksa



1. O6mue moJiokeHust

1.1. Ilonoxenue o 3amure HNCPCOHANBHBIX JaHHBIX (fanee - Ionoxenwue) pazpaborano B
COOTBETCTBHH ¢ Koncturyimeit Poccuiickoii Qenepanuy, I° PAXKAAHCKHM KOZIEKCOM Poccriickoii
Denepanun, roasoii 14 Tpynosoro konexca Poccuiickoii Denepanun, enepanbupny 3aKOHOM
ot 27.07.2006 N 149-®3 "Of HHGbOPMAIIHY, HHGOPMALHOHHBIX TEXHONOIHSX H 0 3amure
uHdopManun", QenepanbHBIM 39KOHOM OT 27.07.2006 N 152-@3 "O IEPCOHANTBHBIX aHHBIX",
HHBIMM HOPMATHBHBIMH aKTaMH, JEHCTBYIOIIHMYU Ha TeppuTOpHH Poccuiickoii ®enepanum.

1.2. Tlensto TMonoxenus spisetcs obecneyenre 3amuTeI HCPCOHANBHBIX NAHHBIX PabOTHHKOB
OT HECAaHKIIHOHHPOBAHHOTO OCTYIIA, HEIIPaBOMEPHOI'0 UX UCIIOIL30BAHMS HITH yTparsL

1.3. Tlonoxenue o 3amure TICPCOHAIBHBIX JIAHHBIX OMpEIENIET MOPSIOK cbopa, xpanenus,
KOMOMHHPOBAHUS, IIepenavsl W Jro6oro APYTOrO HCIONB30BAHHMA NEPCOHANBHBIX NAHHEIX B
COOTBETCTBHH C 3aKOHOATEILCTBOM PoccHiickoii Denepanyn.

1.4. TTonoxenue yrBepxnaercs u BBOAUTCSA B NCHCTBHE NPHKA30M IMPEKTOPA H SBIIETCS
00SI3aTENBHBIM JUIS HCIIONHEHMS BCEMH paboTHHKaMK, HMeIomHMHI AOCTYNl K MEPCOHATBHBIM
JTAHHBIM COTPY JHHUKOB.

1.5. TlepconansHrle mammBle OTHOCHTCS K KaTeropu KOHGHIEHIHAIBHOMN HHbOpMaIHUH,
Kondunennuansuocts uHpOpMAIMH - o6s3aTeNnbHOE TN BBIIOJTHEHHMS JIMIOM, IIOJIyYHBIIHM
AOCTYIl & ompeneneHHOH wHGOpManmm, TpeGopanme mHe I€peaBaTe Taky UHGOpPMaLHIO
TpeTbiM Jmiam Ges cornacus ee obnamatens. Pexmm KOHGHICHIMATBHOCTH II€PCOHATBHBIX
AQHHBIX CHUMACTCA B CIy9asX HPEKPAINEHUs NeSTebHOCTH OpraHu3aniH, O0€3TMYMBAHMS HITH
TI0 HCTEUEHHH 75 JIET CPOKA XPAHEHHS, €CITH HHOE He OTIPEIETIEHO 3aKOHOM.

2. IlonsiTHE B COCTAB HEPCOHANLHBIX JAHHBIX

2.1. TlepcoraneHsle naHHEBE - mobas uHGOpManus, OTHOCAMASICA K NPSAMO HIIM KOCBSHHO

OTIPEIC/ICHHOMY HIIM OTIPENE/NIeMOMY Ha OCHOBAHHH TaKOl uHopmanyu duzmaeckomy JIany
(cyOBeKTy mepcoHaTBHEIX JIaHHBIX).

Hepconanbusie nanubie paGoTHuKa - HHpOpManus, HeoOxoauMas paboTonaresnio B cBsi3u ¢
TPYZIOBBIMH OTHOIIEHHSIMH M KACAIOLIAsLCS KOHKPETHOTO pabOTHHKA.

2.2. B cocTaB nepcoHambHbIX JAHHBIX pabOTHHKA BXOJIAT:
- CBEJICHUA, CONCPKAIUMECS B JOKYMEHTAX, YAOCTOBEPSIOIHX JINYHOCTE),
- HHbopManus, comepxamasnics TPYOBOH KHIKKE;

- HHpopManus, cofepxamasics B CTPaXOBOM CBHIETEIBCTBE TOCY AAPCTBEHHOTO TIEHCHOHHOrO
CTpaXOBaHMs;

- CBCIICHU4, coZiepKaluecs B JOKYMEHTaX BOHHCKOIO Y4eTa,

- CBEOeHHiI 00 O6paSOBaHI/II/I, KBaJ'II/I(I)I/IKaI.II/II'I UM HAJIMYHH CHENHAIBHBIX 3HAaHUH WM
IIOATOTOBKY,;

- uHbOpManMs 0 cOCTOSHMH 3M0POBbA B CIYYastX, HPEeLyCMOTPEHHBIX 3aKOHOJATEIBCTBOM;
- CBCACHUA, COLEpPKAINHECS B CBHAETENBCTBE O MOCTAHOBKE HA y4eT QHU3MYeCKOoro Jmna B
HAJIOrOBOM OpraHe Ha TeppUTOpHE PoccHitckoit Qenepanum;

- CBEZICHUA O CEMEHHOM IIOJIOKCHHH;
- HHOpMANHs 0 3apaGoTHOI mnare;
- /ipyras nepcoHabHas HHpOpManHs.

3. O6paborka mepconanbabIX JaHHBIX

3.1. O6paboTka mepcoHambHBIX JaHHEIX - moboe neiicTBHe WM COBOKYIIHOCTh NeHCTBHIA,
COBEPINACMBIX € HCIIOJIB30BAHHEM CPEICTB ABTOMaTH3allUH WK Oe3 MCIONL30BAHHS TAKHX
CPEICTB C MEPCOHAIBHEIMH JAHHBIMY, BKIIOYAS cOop, 3amuck, cucTemMaTusammIo, HAaKOILIEHHE,
XpaHCeHHE, yTouHeHHe (OGHOBICHHE, U3MCHCHHE), H3BJEYCHHE, MCIONB30BAHHE, nepegagy



(pacmpocTpanenue, IIPENOCTaBIeHKe, NOCTYH), o0e3NMuuBaHye, OJIOKHpOBaHHE, yIaleHue,
YHHYTOXKEHHE NIEPCOHAIILHBIX JAHHBIX.

3.2. B nemsx obecriedenus npas u cBOGO YeNOBeKa H rpaxxaannHa I'AVK r. Mockgsr [TKuO
«Ileposckuiiy u ero mpencrasuremn npH 00paboTKe NepcoHANbHBIX JAaHHBIX paboTHHKA
obs13aHbl coOmIONaTE clieryromue obue TpeboBaHus:

32.1. O6pabotka mepcoHATBHEIX AAHHBIX  pabOTHHKA MOXET  OCYINEeCTBIATLCS
HCKIIIOYHTE/IBHO B LeNaX obecnedenus cobIONeHNs 3aKOHOB U HHBIX HOPMATHBHBIX TPABOBBIX
aKTOB, COAEHCTBHS pabOTHMKAM B TPYIOYCTPOHCTBE, OOYYCHHM W NPOJBHIKEHAH 1o ciyxbe,
ofecrieyennst JMYHOH Ge30MACHOCTH PabOTHVUKOB, KOHTPONS KONHYECTBA M  KadecTBa
BBIIOJIHAEMOH pabOTEI ¥ 06ECIIeYeH s COXPAHHOCTH HMYILECTBA.

3.2.2. TIpu onpenenennn obbeMa u CONCPXAHHs 00pabaTEIBAEMBIX NEPCOHATBHEIX TAHHBIX
paborauka CAVK r. Mockssr ITKuO «IlepoBckuit» NODKeH PyKOBOACTBOBATHCS Koucrurynmeit

Poccuiickoit  ®@eneparum, TpynoBeiM  komekcom Poccuiickoii Denepauue w  HEBIME
(enepanbHbIMU 3aKOHAMY.

3.2.3. Bce mepcoHaNbHBIE NaHHEIE pabOTHHKA CIeIyeT IONy4aTh y Hero camoro. Eciu
IICPCOHATIPHEIC JaHHBIE PAaGOTHHKA BO3MOXXHO MONYYHTH TOJBKO Y TPETbEH CTOPOHEBI, TO
PabOTHUK NOJDKeH OBITH yBemOMIEH 06 5ToM 3dpaHee W OT HEro JO/DKHO OBITH TONydYeHO
ImepMenHoe cornacue. 'AYK r. Mockest [TKuO «Ileposckuiiy nomken CoO0MHATH paboTHUKY O
LCIIX, PEANONaraMbIX HCTOYHMKAX H CIIOCO6AX MOy deH s IIEPCOHANBHBIX JAHHBIX, a TAKXKE
0 XapakTepe MOANEKAIHX MOTYYEHUIO NEPCOHANBHBIX NAHHBIX | NIOCNIEAICTBUAX OTKa3a
pabOTHHUKA aTh MHCEMEHHOE COTIACHE HA HX HONyYeHHE;

3.2.4. TAVK r. Mockgsr IIKuO «IlepoBckuit» He WMeeT mpaBa IoJIy4aTh H oOpabarbBaTh
TICPCOHAIIBHbIC NaHHbIC PAOOTHHKA O €ro MONMTHYECKHX, PEUTHO3HBIX ¥ HHEIX yOexnenusax u
YACTHOH XU3HHA. B ciTydasx, HEMOCPeACTBEHHO CBI3AHHEIX ¢ BOIPOCAMH TPYIOBBIX OTHOIIEHHIA,
B COOTBETCTBHH co cTatheil 24 Koncrurynun Poccuiickoi ®enepannn FAYK r. Mockssr [TKuO

«IlepoBckuit» Brpase motygats u 00pabaThIBaTh NaHHEBIE 0 YACTHOM KU3HH PabOTHHKA TOJIBKO C
€r'0 MMCBMEHHOT'O COTJIACHS,

3.2.5. TAVK r. Mockssl IIKuO «IlepoBckwuity He mmeer IIpaBa 1ojy4aTk H oOpabaTbiBaTh
ICPCOHATBHBIC JaHHBIE PAOOTHHMKA O €r0 WIEHCTBE B OOINECTREHHBIX 00BLEMHEHHSAX UITH €ro

IPOGCOIO3HON AEATENBHOCTH, 33 HCKIIOYEHHEM CIy4acB, IPEXYyCMOTPEHHBIX (emepaIsHbIM
3aKOHOM.

3.3. JloxymenTsl, copmepxamse TICPCOHAIIEHBIC /IAHHBIE PaOOTHHKA, CO3NAIOTCH IIYTEM:
KOIHMPOBAHHS OPUrMHATOB (NOKYMEHT 06 06pa3’oBAHWM, CBHIETEIHCTBO WHH, nencuonnoe
CBUJICTCIIECTBO M [IP.); BHECEHHS CBEAEHMH B YUSTHBIE dopme! (Ha 6ymMaxHEX U SJIEKTPOHHBIX
HOCHTEIIIX); TOJTy YEHHS OPHIMHAIOB HEOOXOTAMBIX AOKYMEHTOB (TpyA0Bas KHUKKA).

3.4. Tlpyu 3aKIIHOYeHHH TPYZOBOTO AI0TOBOpA B COOTBETCTBHHU CO CT. 65 TpymoBOro xomekca
Poccuiickoit ®enepanun maro, IIoCTynaromee Ha pabory, mpeapaBiser:

- [IaCTOpT MM MHOH NIOKYMEHT, yI0CTOBEPSIOMMIA IHYHOCTS,

- TPYZIOBYIO KHHXKY, 32 UCKIIOUSHHEM CIIydaeB, Korma AOTOBOD 3aKIIFOYAETCS BIICPBLIC, HITH
paboTHUK moOCTymaeT Ha paboTy Ha yCHOBHAX COBMECTHTEIBCTBA, MITH TPYJOBasl KHHXKa Y
PabOTHHKA OTCYTCTBYET B CBSI3H C e¢ YTPATO HIIH IO IPYTUM TIPHYHHAM:

- CTPaxoBOC CBHAETEIHCTBO FOCyIapCTBEHHOTI'O MEHCHOHHOTO CTpaxOoBaHUA,
- AOKYMEHTBEI BOUHCKOI'Q y4e€Ta - I JInI, TIOUICKaIuX BOHHCKOMY yuery,

- IOKyMeHT 06 06pa3soBaHuy, 0 KBATH(DUKALAHE HIIH HaTHIHH ClennaNbHbIX 3HAHWI — IOpH
TIOCTYIUICHUN Ha PaboTy, TPEOYIONTYO CIeHATBHBIX 3HAHUH HIH CIICHAIBLHOH MO/IrOTOBKY;

- CBUACTENBCTBO O nprucBoenrd UHH (nipu ero wanuumu y paboTHuKa).

3.5. Pablotauk o06s3an IIPCIIOCTAB/IATE  pabOTONATEMO  JOCTOBEPHYIO HEPCOHANLHYIO
uapopmammioo. TIpH  u3MeHeHuH [IEPCOHATIBHBIX MaHHBIX pPabOTHHK [OJDKEH IHCHMEHHO
YBEIOMHTE 00 3TOM paboTomaTess B CPOK, He npesbimarormii 14 greit. TAVK r. MockBer



IIKuO «Ilepockuiiy mmeer TIpaBo 3amnpaliuBaTh y pabOTHHKA JONOIHHUTENBHbIE CBEICHHUS U
AOKYMEHTBI, TIONTREPIKAAIOIMHE KX TOCTOBEPHOCTS.

3.6. llopsamok xpaHenms wu HCOO/IB30BAHMS  MEPCOHANBHBLIX  JIAHHBIX paboTHHKOB
yCTaHaBIMBaeTCs paboTosareneM ¢ cobmoneHHeM TpedoBanuii crareit 86-89 Tpynosoro
Konexca Poceniickoit ®emepanuu 1 HubIx henepansupIx 3axonos.

3.7. XpaHeHue nepcoHATBHBIX AQHHBIX IOJDKHO IIPOMCXOMUTH B TIOPSIIKE, HCKITFOYAIomeM ux
YTpAaTy WK HX HEIIPaBOMEPHOE HCIIOJIB30BAHHE,

3.8. Hocurenu NEPCOHANILHBIX JaHHBIX.

3.8.1. Bymaxubre HOCHTETH NIEpCOHANIBHBIX TAHHEBIX:
- TPYZOBas KHHUXKa,

- XYPHAJIbI y4eTa TPYAOBBIX KHHKEK,

- XKypHaJl y4era KOMaHIUPOBOK,

- JHCTKH HETPYAOCTIOCOGHOCTH,

- MaTCpHAJIBI 110 y4YeTy pabodero BpeMeny,

- TMYHas KapTouka T-2,

BXONAINAs ¥ HCXOAAMAs KOPPECTIOHIEHITHS BOCHKOMATa, CTPaxOBOi KOMIaHuH, CITyXKOBI
CYZeOHEIX IIPHCTABOB,

- IIPpUKa3bI 110 JAYHOMY CocTaBy.

3.8.2. DnexTporHbIe HOCHTEH NI€PCOHATIBHBIX NaHHBIX - 6a3a JaHHBIX IO Y4eTy pabGoTHHKOB
YUpEXKICHMS.

3.9. Ilepconasibasie 6a361 10 YUYCTy Ha OyMaKHBIX HOCHTENSX XPpaHATCS B 3amHpacMoOM
METalIH4YeCKoM mKady.

3anuparomue mKagsl.

3.11. Hepcoransusie AQHHBIC, COACPXKAIIHNECH HA SJIEKTPOHHBIX HOCHTENSK UHGOPMAILTH,
xpansrcd B I1K rinaBaoro Oyxrantepa u Meremxepa 1o Kazapam.

3.12. Tlepcoransusie AQHHBIE HA 3JEKTPOHHBIX HOCHTEJISIX 3AIMHINCHBI TApOJIEM NOCTYTIA,
AOCTYI K CHECUHATH3UPOBAHHOM IIPOrpaMMe OCYINECTBIISETCS TOJILKO 9€pe3 NUYHBIH IoCTyT
IIapoJib, IPaBO Ha WCIONB3OBAHME IICPCOHANIBHBIX NAaHHBIX HMMEIOT TOJIBKO paboTHHKHY,
OTBCTCTBECHHBIC 32 06pabOTKY MepCOHANLHbIX JaHHBIX.

3.13. I/ICHOJILBOBaHPIC IIEPCOHATBHLIX JaHHBIX BO3MOXHO TOJBKO B COOTBCTCTBHH C nemimu,
OIIPCHCITUBINUMH UX IIoJryqyeHue.

3.15. Ilepenaya nepcoHANLHBIX JAHHEIX PabOTHHKA BO3MOKHA TOJNBKO ¢ COTIIACHS paboTHuKa
HIIH B CITyHasX, IPSMO IPEJTyCMOTPEHHBIX 3aKOHOMATENbCTROM.

3.16. Tlpm nepenaue TICPCOHANBHBIX NaHHbIX paGorHuka T'AVK . Mockpi ITKuO
«IlepoBckmity momken COOMIOATE ClieAyIoNHe TpeOOBaHus:

3.16.1. e coobmars TICpCOHANBHEIC NaHHBIE pabOTHHKA TpeTheit CTOpOHE 6€3 MUCHMEHHOrO
cornacua paboTHHKaA, 32 WCKIIOYCHHEM CTY4acB, KOrha O5T0 HEOGXOAMMO B  IeJIsIX
TIPEAYNPEKACHUS YTPO3BI KH3HU H 3TOPOBBIO paboTHuKa, a Takxke B ciydasx, YCTaHOBJICHHBIX
heepasbHBIM 3aKoHOM;



3.16.2. He coobmars HCPCOHATbHBIE NaHHBIe pabOTHHKA B KOMMCPYECKHX Itengx 6e3 ero
ITUCPMEHHOTO COTJIACHS;

yCTraHoBJIEHHOM (I)CI[GP&J'IBHLHVII/I 3aKOHaMH;

3.16.4. paspemars AOCTYIl K NEpPCOHATBHBEIM JaHHBIM PabOTHHKOB TONBKO chemmatnHo
YHOIHOMOYEHHBIM JIMIIAM, OTIPEIeTeHHbBIM TPHKA30M IO OPraHH3aluH, IPH ITOM yKa3aHHbe
JTHIA IO/KHBEI MIMETH 1IPAaBO TIONYYaTh TONBKO Te TIEPCOHANbHBIE TaHHBIE PaboTHUKA, KOTOpEIe
HEOOXOIMMBI ISt BBITOTHEHHS KOHKPETHBIX (hyHKIHi;

3.16.5. ne sanpammsats HH()OPMAIIHIO O COCTOSHHE 310poBbs paboTHHKA, 38 HCKITIOYeHHEM
TEX CBENCHMH, KOTOPHIE OTHOCHTCS K BOIIPOCY O BO3MOXHOCTH BBITIOJIHEHHS PaboTHHKOM
TPYIOBO#H (yHKIHM;

3.16.6. mepenasats HEPCOHANBHEIC NaHHBle paboTHHKA HPEACTaBUTESIM paboTHHKA B
TIOpAZKe, ycTaHOBIEHHOM TPYNOBEIM KoOmeKcoM Poccuiickoi OQezepaumu, u orpanuungears 3Ty
HHPOPMALHIO TOTBKO Temu NIEPCOHAILHBIMH NaHHBIMH paboTHHKA, KOTOpBIE HEOOXOMMME! IS
BBIMOJIHCHHS YKa3aHHBIMH TIPEICTABHTEIISIMH HX byHKIuii.

3.17. lepenaua TICPCOHANBHBIX NAHHBIX OT AEpXKATENS HIIH ero IIpeACTaBATENEH BHEIHEMY
IOTPEOUTEITO MOKET JOMyCKaThes B MHHMMATBHBIX 00BEMaX M TONBKO B 1EJISX BBITIOJTHEHH S
3a71a4, COOTBETCTBYIONIHNX 0OBEKTHBHOI] NPHYHHE cO0pa 3THX MAHHEBIX,

3.18. Tlpu nepenaue NIEPCOHAIILHBIX JMaHHBIX paboTHHKA noTpeOuTeNnsM (B TOM umclie W B

HCKIIOUCHHEM CITy4aeB, KOIa 3T0 HEOBXOMHMO B HEJLIX OPENYNPEKACHAS YTPO3bl KHU3HE H
3M0POBBIO PadOTHHKA HIH B CIIyYasix, YCTaHOBICHHBIX (e/iepatbHEIM 3aKOHOM.

3.19. Bce mepsr KOH(QHIICHIHATEHOCTH 1npu cbope, o6paborke u XPaHEHWH TIECPCOHATBHEBIX
ABHHBIX  COTPYIHHKA DACUPOCTPAHSIOTCS Kak Ha OyMaxHBle, TaK ®W Ha JJIEKTPOHHbBIE
( 4BTOMATH3HPOBAHHKIE) HOCHTEIH HH(OpMAaIHH.

3.20. He momyckaercs OTBEYaThb HAa BONPOCHI, CBS3AaHHLIE C nepenavel mepcoHabHOM
uH(popMaImy o Tenedony uimu dakcy.

HOTYYEHHBIX HMCKIIIOYUTENILHO B PE3yJIbTaTe HMX aBTOMATH3MPOBAHHOM obpabotku  mim
JIEKTPOHHOr0 momyyenns. TAVK r. Mockgsr IIKuO «Ilepockuiiy YUUTBIBAET JIHYHBIC
Ka4ecTBa paboTHHKA, €ro 106pOCOBECTHEI 1 s dexTrBHLI TPy,

4. NocTyn k mepconasbHbIM JAaHHBIM

4.1. Homyck [EPCOHATILHBIM JTaHHBIM paboTHHKA Pa3pEICH JOKHOCTHBIM JIHIAM, KOTOpBIM
ICpCOHANBHbIE JaHHbIE HEOOXOMHMBI /TS BBIMOTHEHHS KOHKPETHBIX TPY IOBBIX byHKIMIA,
4.2. BayTpenumnii AOCTYN (AOCTYT BHYTpH YUPEXICHHUS);

4.2.1. Ilepewenmp s, HMCIOIHX  0CTYyN K IEPCOHANBHBIM  MaHHEM PaboTHHKOB,
OIPE/ICIACTCS IPUKA30M AUpeKTOpa YUpeKICHHS.

4.3. Bremmunii JOCTYTI.

4.3.1. K uncny maccosix NOTpebHTeNeH MepcoHaNbHEIX NaHHbIX BHE OpraHM3aliy MOKHO
OTHECTH rOCYJapCTBEHHEIE H HEroCynapcTBeHHble ()Y HKIHOHATBHEIE CTPYKTYDBI:



- HaJIOTOBBIE HHCIIEKIIMH,

- IPaBOOXPaHUTEIILHEIE OPTaHbI;

- OpTraHbl CTATHCTHKH,

- CTPaXOBBIC areHTCTBA;

- BOCHKOMATEL,

- OPraHbl CONUATIBHOTO CTPAXOBAHMS,

- ICHCHOHHEIE QOHIEL;

- IOZPa3NENICHAS MY HHITUNIATBHEIX OPTAHOB yIPABJICHHS.

4.3.2. Ha/130pHO-KOHTPONHHBIE OPTraHbl HMEIOT AOCTY K MHMOPMAILHHU TOIBKO B cepe cBOEH
KOMITCTEHIIHH.

4.3.3. OpraHusamnym, B KOTOPEIE COTPYIHHK MOXET OCYIUECTBIIATh NEPEYUCIICHUS JEHEMKHBIX
CPENICTB (CTPaxoBhIe KOMIIAHHH, HETOCY JaPCTBEHHEIE IEHCHOHHEIE $ormeI, 6maroTBopHTENBHEIE
OPTaHH3ANNH, KPEIUTHbIE YYPEXKACHHS), MOTYT IONYYHTh NOCTYN K NEPCOHAIBHBIM JaHHBIM
paboTHHKA TONBKO B CTyHYae ero MUCEMEHHOTO paspemeHus.

4.3.4. [lpyrae opranu3amum.

Ceezmenns o paboraromeM COTpyInHHKe MK YKC yBOJIEHHOM MOTYT OBITh NPEIOCTABIECHEI
APYTO# OpraHU3aIMH TONBKO ¢ MHCHMEHHOLO 3anpoca Ha OlaHKe OpTraHU3al|iH, ¢ IPUIOKEHHEM
HaJJIeXXaImuM 00pa3oM 3aBepEHHOM KOMMH 3asBJICHHS paboTHHKa.

4.3.5. IlepcoHanbHbIE TAHHbIE COTPYIHHKA MOTYT OBITh IIPEOCTABIIEHE] POICTBEHHMKAM MK
WICHAaM €ro CEMBH TOJIBKO ¢ MMUCBMEHHOTO PA3pPEIISHHS CaMOTo COTpYAHHKA.

S. 3amnTa IMEPCOHANBHBIX JAHHBIX

5.1. 3aIIII/ITa IICPCOHAIIBHBIX MaHHBIX pa6OTHHKa OT HEIIPAaBOMEPHOT'O UX HCIIOJIB30BAHUS WIH

YTpaTel JoJDKHa ObITh obecneueHa paboTomaTeeM B HOPAIKE, yCTAHOBIECHHOM (heiepaabHBIM
3aKOHOM.

5.2. OnepatopsI H HHBIE JHIIA, TIOJTYYHBINHE JOCTYII K NEPCOHAILHBIM JaHHBIM, OOS3aHbI He
PAckphIBaTh TPETHUM JIMIAM H HE DAacIpOCTPAHATh NEpCOHANBHBIE IAHHBIE Ge3 coriacus
CyOBEKTa IIePCOHAIBLHBIX TAHHBIX, €CIH HHOE He IpeIycMOTpeHo (eaepalbHbIM 3aKOHOM.

5.3. 3ammTa NEpPCOHANLHBIX  MAHHEIX OPENCTABIAET COOOH  JesATeTBbHOCTE  TIO
TPCAOTBPAIICHMIO  YTEYKH  3allMIIAeMOH  WH(OpMarwmw, HECAaHKIMOHHPOBAHHEIX W
HenpeTHaMEePEHHEBIX BO3JICHCTBHIH Ha 3alIUIIAEMY IO HHEGOpManuIO, XKECTKO
PEIIIAMEHTHPOBAHHBIA M JUHAMHYECKH TEXHOJIOIMYECKHI IIPOIIECC, IMpeayNpeKIArOMIHii
HAPYLICHUE  NOCTYNHOCTH,  LEJIOCTHOCTH, JOCTOBEPHOCTH | KOHOHICHIIHAILBHOCTH
TICPCOHANLHEIX [AHHBIX H, B KOHEYHOM CHYeTe, 00eCIeUMBAIOMHN IOCTATOUHO HaJIe)XKHYIO
besonmacnocTs HEGOpManHH B IIponecce YTIPaBJICHYECKOH W IIPON3BOACTBEHHOH eI TeIHbHOCTH.

5.4. Tlox yrpo3oii HIM OOACHOCTBIO YTpatThbl NEPCOHANBHBIX JAHHBIX MOHUMACTCS €IHHHYHOS
HIH KOMIUICKCHOC, PEealbHOC WM MOTEHIMAIbHOE, AKTHBHOE MM MACCHBHOS TIPOSIBIICHHE
SIOYMBIILIEHHBIX BOSMOXHOCTCH BHEIIHHX MM BHYTPEHHHX HCTOYHHKOB YIPO3Bl CO37aBath
HeOJIaroNIPHATHBIE COOBITHS, OKa3hIBAThH AecTabUIN3MUpYyIOlIee BO3ICHCTBIE Ha 3aIUIaeMyo
HH}OPMALHIO.

5.5. Puck yrpossl mo6sm MH(POPMAIOHHEIM PECYPCaM CO3/AI0T CTHXHHHEIC bencrus,
OKCTPEMAIIbHBIE CHTYallMH, TEPPOPHCTHYECCKHE EHCTBHS, aBapHH TEXHUYECKHX CPEINCTB H

JIMHAH CBA3H, Npyrue 00BEeKTHBHEIE 06CTOSITCJII)CTBa, a TakKxe 3aHHTCPCCOBAHHLIE H
HE3aHHTEPCCOBAHHBIE B BOSHUKHOBEHHH YTpO3EI IUIla.

5.6. BHyTpeHnss 3amuTa:

5.6.1. Pernamenrauus gocTymna IepcoHana K KOHGUIECHIHATBLHEIM CBEICHHSM, JOKYMEHTaM U
0a3aM maHHBIX BXOJZMT B YHCIO OCHOBHELX HalpaBjICHUHA OPraHW3allMOHHOM 3alIdThHI



HH}OpMAlMK ¥ TpefHA3HAYEHA IS PA3TPAHUYEHHS ITOTHOMOTHIL MEXIY PYKOBOIMTEIIMH |
CIIENUATHCTAMHE YUPEXICHUS.

5.6.2. Nlna obecrievyeHns BHYTpECHHEH 3almUTEI NEPCOHANIBHLIX JaHHBIX  PabOTHHKOB
HEOOXOAMMO COOJIIOATh Sl Mep:

- OTPAaHMHUCHHE M DPETIAMEHTAIMA COCTaBa PabOTHHKOB, (QYHKIMOHANBHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH)HACHINATEHEIX 3HAHMIA;

- CTporoe H30HpaTeNnbHOE M OGOCHOBAHHOE pacIpeleieHHe AOKYMEHTOB M HH(pOpMALUU
MEXIy pabOTHHKAMU,

- PalHOHAIBHOE pasMeIeHHe pabounX MECT PaGOTHHKOB, IIPH KOTOPOM HCKITIOYANOCEH 6bI
0ECKOHTPOJIBHOE HCIIONB30BAHKE 3AIUINAEMOit uHbOopManuwy;

- 3HaHHE PabOTHHKOM TpeboBaHHM HOPMATHBHO-METOIMICCKHX TOKYMEHTOB TIO 3aIIuTe
HHOOPMAIIMK ¥ COXPAHEHHH TAHHEL;

- HaJIA4YHC H606XOIII/1'MBIX YCJ'IOBI/Iﬁ B TIOMCIICHUHU JJIA pa60TBI C KOHq)I/IIIeHI_II/IaJ'IBHLIMH
AOKYMCHTaMHU H Oazamu JaHHBIX;

- OTIPENCIICHNE ¥ PErIaMEHTalllsd COCTaBa pabOTHHKOB, HMEIOIIUX MPaBo JA0CTYIA (Bxo0ma) B
TIOMCIICHUE, B KOTOPOM HAaXOAWTCS BHIYHC/IMTEFHAS TEXHHKA,

- Opranusanus nopsaka YHHUYTOXEHUSA I/IH(i)OpMaIII/II/I;

- CBOCBPCMCHHOE BBISBICHHE HAapYIICHHMS TPeOOBAHWI pa3pelIUTENBHON CHCTEMBI JOCTyIa
pabOTHHKAMU TIOZIPa3/IeIeHHS;

- BOCIIHTAaTCIIbHAsA U PasbpACHUTECILHAA pa60Ta C pa60THI/IKaMI/I TIoapa3sacinenusa 1Mo

TIPCAYNPENJICHAIO  YTPATBl [EHHBIX CBEACHHH @pH pabote ¢ KOHMHUICHIHATHHEME
JOKyMEHTaMH;

- HC JIOMyCKaeTcs BbLIAYA JMYHBIX e PabOTHHKOB Ha paboume MecTa PyKOBOIHTEIEiL.
JluuHBIe f€ena MOTYT BBIZAaBaThCS HA pPabOYME MecTa TONBKO JTHPEKTOPY, 3aMECTHUTENIO
AUPEKTOpa, pabOTHHKAM OTHENa KaJpOB H B HMCKIFOYHTEIIBHBIX CIy4Yasx, 0 IHCbMEHHOMY
PaspeIlICHHIO TUPEKTOpa, - PYKOBOIUTENIO CTPYKTYPHOTO MOAPasIe/eHUs (mammpumep, 1pu
IIOITOTOBKE MAaTEPHAIIOB /I aTTeCTAlUH PabOTHHKA).

5.7. 3amura TepCOHANBHBIX JaHHBIX paGOTHEKA Ha SIIEKTPOHHBIX HOCHTEX. Bcee mamxwm,
COACPIAIHE NEPCOHANBHBIE TAHHBIC PAGOTHHKA, JOIDKHBI GBITH 3alIMINEHH! HAPOTeM, KOTOPBIA
COOBINACTC PYKOBOAUTENO CITyK6bI yIPABIECHHA IIEPCOHAJIOM, 3aMECTHUTENO IUPEKTOpa IO
aBTOMATH3allUH, IJIABHOMY OyXrairepy.

5.8. Buemnss 3amura:

5.8.1. Jna 3amurhbr KOH(UIEHITHAIBHO HHOOPMALMK  CO3IAIOTCS LeJIEHaNpaBJIeHHbIE
HEOJIAarONPUATHBIE YCIOBHS M TPYTHOTIPEOIOIUMBIC MPENATCTBUS VIS JIMIA, MBITAIOIErocs
COBEPIIATE HECAHKIHOHMPOBAHHBIA OCTYH ¥ OBJIaICHUE HHPOPMAIIAEIL. Lensio u pesynsTaTroM
HCCaHKIMOHMPOBAHHOTO JIOCTYIIAa K HMH(QOPMAIMOHHBIM DPECYpcaM MOXET OBITH HE TOJIBKO
OBIA[ICHUC ICHHBIMM CBCACHMAMH M HX WCIONB30BAHHE, HO H HX BHIIOM3MEHCHHE,
YHUMTOXKCHHE, YCTAHOBKA BPE/IOHOCHBIX IIPOTpaMM (BHPYCOB), IMOMEHA, dambcudukanys
COZIEPXKaHUS PEKBU3UTOB JOKYMEHTA U JIp.

5.8.2. IlocTOpOHHME JUIA He JOIDKHBI 3HATH pacnpezencHue GyHKuHH, paboure MpOIECCEL,
TEXHOJIOTHIO COCTAaBNEHHs, OQOPMIICHHUS, BECHHS U XPAHEHHS JOKYMEHTOB, A€l H pabounx
MaTCpHaJIoB B OTAENC yNPABICHHUS NEPCOHANTOM. [Toa MOCTOPOHHNM JTHIIOM HOHHMAETCs oGoe
JIHIO, HE MMEIOIMEe HeMOCPEACTBEHHOTO OTHOINEHHUS K AESTENbHOCTH YUPEKACHH, TIOCETHUTEIH,
PabOTHHUKH APYTHX OPraHU3aIMOHHEBIX CTPYKTYD.

5.8.3. Jlna obecneyeHus BHEIIHEH 3aIMuThI IIEPCOHAIBHBIX NaHHBIX pabOTHHKA HEOOXOIHUMO
COOMIONATE P/l MEP: TEXHUYECKHE CPE/CTBA OXpaHbl, CHTHAIM3ALKH; TPeOOBAHUS K 3aluTe
MH(pOPMAITHY IIPH HHTEPBLIOHPOBAHMH U COOECEIOBAHMSIX.

5.9. Bce nuna, cBa3aHHEIE ¢ NOJIy4eHHEM, 00pabOoTKOM M 3aIIMTON TIEPCOHAIBHBIX JAHHBIX,
00s13aHBI TOIHCATE 06533 TEBCTBO O HepasraleHuH IePCOHAEHbBIX JaHHBIX PAGOTHHKOB.



5.10. TTo BO3MOXHOCTH HEPCOHANIBHEIE JAHHBIE 063 THIHBAIOTCA.

5.11. Kpome Mep 3amiMTBl MEpCOHATBHBIX NAHHBIX, YCTaHOBIICHHBIX 3aKOHOJATeNbLCTBOM,
paboTomarenu, pabOTHHKHA W HX NPEACTABUTCIM MOIYT BBIpabaTeIBATh COBMECTHEIC MepBI
3aIIUTHI IEPCOHANIBHBIX JaHHBIX paGOTHHKOB.

6. IlpaBa H o6s3anHOCTH paGoOTHHKA
6.1. B nemax 3amuter [E€PCOHANBHBIX NaHHBIX, XpaHIAIUXCA y paboToaarens, pabOTHUK HMeeT
IIpaBo:
- Ha [OJIHYO HHGOPMAIIHIO O CBOMX IEPCOHATBHBIX JaHHBIX U 06 006paboTKe STHX JaHHBIX;

- CBOOO/HBI GeCTTaTHBIA TOCTYN K CBOHM II€PCOHATBHBIM JaHHBIM, BKJIIOYAsI IPaBO Ha
NIOIyYCHHE KOMMH JHOGOH 3amucH, cofepameif NEpCOHANBHEIE NaHHBIE paboTHuKa, 3a
HCKIIFOICHUEM CITyqaeB, IPEAYCMOTPEHHBIX heaepatbHEIM 3aKOHOM;

- TpebOBaTh MCKIIOYEHHS WIM HCIDABICHHAS HEBEPHBIX MM HEMONHBIX IEPCOHATBHBIX
JaHHBIX;

- MIEPCORAILHBIC JAHHBIC OLCHOYHOTO XapaKTepa NOTIOIHHUTE 3asBICHHEM, BRIPAXKAIOIMM €ro
COOCTBEHHYIO TOYUKY 3pEHHS;

- OTIPEACIATE CBOMX IIPEACTABUTENCH [UIS 3aIMTHI CBOMX IIEPCOHANBHBIX JAHHbIX;

- Ha o0xanoBaHue B CyJ| MOOBIX HEMPABOMEPHBIX NSHCTBHI WTH Ge3neiicTBrs pabortonartes
npH 06paboTKe M 3aIMUTE €ro MepCOHANBHEIX JaHHbIX.

6.2. PaboTHHKH M wuX IPEACTAaBUTEIH NOJDKHBI OBITH O3HAKOMIEHBI ITOJ pocnuce ¢

AOKyMCHTaMH OpraHU3alliy, yCTAHABIHBAIOIIMME MOPSIOK 06pabOTKH HEpPCOHANBHBIX NAHHEIX
PabOTHHKOB, a TakXe 06 UX MpaBax U 0OS3AHHOCTSX B STOM O6JIACTH.

6.3. B mensgx 3ammThl YacTHOI KU3HUY, JIMYHOM M CeMEHHOM TalHEBI PabOTHHKH HE JOJIKHEI
OTKA3BIBATBCS OT CBOETO IIpaBa Ha 06pabOTKY MEPCOHATBHBIX AAHHBIX TOIBKO C HX COTJIaCHSI,
TIOCKOJIBKY 3TO MOXET IOBJICYh IIPUIHMHEHHE MOPAIHHOTO, MaTepHAIBHOTO Bpea.

6.4. Pabotauk 00s13aH:

- II€pE€naBaTh pa60TOI[aTCJIIO HJIIH €ro TMPEACTABHUTCIIO KOMIUIEKC JOCTOBEPHBIX,

AOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JIAHHEIX, COCTAB KOTOPBIX ycTraHoBieH TpymoBemM
kozekcoM Poccutickoit emepanmu;

- CBOCBPEMCHHO COO6IIIaTI> paﬁoTO,Z[aTCJ'IIO 00 H3MEHEHHH CBOMX IIEPCOHAIIBHBIX JaHHBIX.

PaboTHuKH cTaBaT pa60Toz[aTeJm B HM3BECTHOCTH 00 M3MEHEHHH (baMI/IJ'II/II/I, HMEHH, OTYCCTBA,
HAaThl POXKIACHUS, YTO IIOJTy4aeT OTpaXKeHUE B pr,[[OBOﬁ KHHXKKC Ha OCHOBaHUH OpeaCTaBICHHBIX

MOKyMEHTOB. Ilpy HEOOXOAMMOCTH M3MEHSIOTCA naHHBIE 06 oOpasoBaHuH, TpodeccH,
CIeIHAILHOCTH, IIPHCBOEHAH HOBOT'O Pa3psifia | TIp.

7. YHUUYTORKEeHHe HEPCOHAIBHBIX JAHHBIX

7.1.  JIOKyMeHTHI, comepKalie NepcoHaNbHbIE JlaHHBIE, TIOMJIEXAT XPAaHEHHIO U
YHHYUTOKCHHIO B IOPANKE, NPSTyCMOTPEHHOM apXHBHEIM 3aKOHOMATEILCTBOM POCCHICKOMH
Denepanuu.

7.2. TlepcoHanbHBle JaHHBIE PAGOTHHKOB MOJIENAT YHHUYTOXCHHMIO II0 JOCTHXKCHHH Leleii
06paGOTKK HITH B CITy4ae yTpaTsl HEOOXOAUMOCTH B TOCTHIKCHAH TAKHX Heeit.



8. OTBeTcTBeHHOCTD 32 pasriamenne KOHGHACHIHATLHON HHPOPMALNH, CBSI3aHHOH ¢
NEePCOHATLHBIMM JAHHBIMH

8.1. TlepcoHasbHAast OTBETCTBEHHOCTH — ONHO H3 TIABHEIX TpeOoBaHMi K Opranusammu
(GYHKIMOHMPOBAHKS CHCTEMBI 3ALIHTHI NEPCOHANBHON HHOpMAaIMK M 00g3aTeNbHOe YCIIOBHE
obecniedenns 3¢ GeKTHBHOCTH 3TOM CHCTEMBL

8.2. IOpummueckne u QusMYecKHe IMna, B COOTBETCTBHH €O CBOMMH IIOJIHOMOYHSIMH
Blaf€iomue HHpOpMamue#l O TIpaxiaHaX, MONYYaioOmde 1 HCHONB3YIOIIME ee, HECYT
OTBCTCTBEHHOCTE B COOTBETCTBHH C 3aKOHO/aTENECTBOM Poccuiickoit denepanyy 3a HapylIcHHe
PEXHUMa 3aIATEL, 06PabOTKY K NOPSIKA HCIIOIB30BAHMS ITOM HHPOPMAITHH,

8.3. PyxoBonurens, paspemaromuit JOCTYN PabOTHHKA K KOHGHICHIHMATLHOMY JIOKYMEHTY,
HECET [IPCOHANBHYIO OTBETCTBEHHOCTH 3a JJAHHOE Pa3peIlCHHE.

8.4. Kaxmeni paGoTHHK OPTraHu3alyy, NONyYaloU|i Uil paboTHl KOHOMAEHIHATHHBLI
AOKYMEHT, HECET €IMHOJIMYHYI0O OTBETCTBEHHOCTH 34 COXpPaHHOCTP HOCHTEII U
KOH(DHIEHIIHATEHOCTE “HGOPMAIHH.

8.5. Jluna, BHHOBHBIE B HapyIICHHUH HOPM, peryTMpyIOIHUX IOy YeHue, 06paboTKy u 3amury
TNCPCOHANLHBIX  NaHHBIX ~ pabOTHMKA, HECYT JMCIUILIMHAPHYIO, aIMUHACTPATHBHYIO,

I‘pa)K,I[aHCKO-l'IpaBOByIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (I)e,ﬂepaJIBHBIMI/I
3aKOHaMHu.

8.6. 3a HeHCHONHEHWE HIH HEHA/IEXAITee HCIOIHEHHE paboTHHKOM 10 ero BuHe
BO3JIOXKCHHBIX Ha HETO OOfA3aHHOCTEH IO COOIIONEHHMIO YCTAHOBICHHOTO nopsiaka paboTel €O
CBEJICHUAMH KOH(HIeHIHaNbHOro Xapakrepa TAVK r. Mockesr [IK#O «IlepoBckuity BHpaBe

UPUMEHATE  MPEIyCMOTpPeHHBle  TpynoBeIM  KomekcoM  Poccmiickoii Denepanuu
AUCIHIUIMHAPHEIC B3BICKAHHUS.

8.7. JIoIXHOCTHEIE JTHIA, B 06S3aHHOCTE KOTOPBIX BXOJHUT BE/ICHHE MEPCOHANBHBIX NAHHBIX
paboTHHKa, 06s3aHEl OGecHednTsh KaXIOMy pabOTHHKY BO3MOXKHOCTE O3HAKOMICHHS ¢
AOKYMCHTaMH ¥ MaTepHaJlaMH, HETIOCPEACTBEHHO 3aTPArHBaIOIMMH €TI0 npaBa ¥ cBOOO/BL, €CIIH
HHOC HE NpeIyCMOTPEeHO 3akoHoM. HenpaBomepHBIN 0TKa3 B IIPEAOCTABIEHHHY COOPaHHBIX B
YCTaHOBICHHOM TMOPAJKE JOKYMEHTOB, IHOO HECBOECBPEMEHHOE MPEIOCTABICHUE TAKUX
AOKYMEHTOB WM HHOH WHpOpPMAIMH B CIydasX, IIPElyCMOTPEHHBIX 3aKOHOM, JHOO
[IPETOCTABIICHUE HEIONHON HIM 3aBEOMO JIOKHOIM HHPOPMANMK — BIIEYET HAJOXCHHE HA
AOJDXKHOCTHBIX JIMII aIMUHMCTPATHBHOTO ImTpada B pasmepe, ompenensieMmoM Koxekcom 06
aIMHUHHCTPATHBHBIX IIPABOHAPYIICHUSIX.

8.8. B cooteerctBEE ¢ I'paxianckum konekcoM Poccmiickoit ®enepamuu  mna,
HESAKOHHBIMH METOJAMH TOJyYHBIINE HHGOPMALMIO, COCTABIISIONIYIO cIyxebHyIo TaiiHy,

00A3aHBI BOSMECTHTD IIPAYMHEHHBIE YOBITKH, IIPAUYIEM TaKas e OOA3aHHOCTh BO3JIaraercs W Ha
pabOTHHKOB.

8.9. VronoBHas OTBETCTBEHHOCTE 3a HapyINeHHe HENPUKOCHOBEHHOCTH JACTHOM KH3HH (B
TOM HHCIIe HE3aKOHHOE COOMpaHWe MIIH PACIPOCTPAHEHHE CBEIEHHH O YACTHON SKH3HH Jmna,
COCTAaBILIOIICTO €0 JIMYHYIO WM CeMeiHylo TaiiHy, Ge3 ero CoryiacHsi), HempaBOMEPHBIH
AOCTYNl K OXPaHSEMOH 3aKOHOM KOMIBIOTEPHON HH(pOpMALHH, HENPaBOMEPHBIM OTKa3 B
TIIPENIOCTaBICHAN COOPAHHEIX B YCTAHOBIEHHOM IOPSIIKE AOKYMEHTOB M CBEICHHH (ecam 3TH
ACAHUS NPUMHHIIM BPEJl TPaBaM M 3aKOHHEIM MHTepecaM TPaaH), COBEPIICHHBIC JIUIIOM C
HCTIONB30BAHUEM CBOETO CIyXKEeOHOrO IOJIOKEHHS HAKA3BIBACTCS mrpadoM, 16O IMImEHHEM
TIpaBa 3aHUMATb ONPCIENCHHBIC NODKHOCTH HIIH 3aHMMATBCS OIPEHETeHHOMN JEATENBHOCTBIO,
HOO apecTOM B COOTBETCTBHH C VTOIOBHBIM KoziekcoM Poccniickoit ®enepaimmy.

8.10. HenpaBoMepHOCTE AeSTEALHOCTH OpraHOB TOCYAapCTBEHHOM BIACTH M OPraHHU3AIMil 110
COOpY H WCIONB30BAHMIO TEPCOHANLHBIX NAHHBIX MOXKET OEITH YCTaHOBJIEHa B CyAeGHOM
MOPSIKE.



